APPENDIX F - Risk Assessment Checklist 
MVT RISK ASSESSMENT CHECKLIST 
	Event Name 
	 

	Date 
	 

	Venue 
	 

	Expected total Attendance 
	 

	Description of event 
	 


SECTION 1 ORGANISATION

	
	 
	Comments 

	Are specific responsibilities defined 
	YES / NO 
	 

	Safety Policy 
	YES / NO 
	 

	Safety policy contingency plan 
	YES / NO 
	 

	Training of Marshals 
	YES / NO 
	 

	Define responsibilities of section Marshals 
	YES / NO 
	 

	Issue of hand held radios 
	YES / NO 
	 

	Detailed Emergency Procedures 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 2 MOVING MACHINERY 

	
	 
	Comments 

	Suitable signed enclosures 
	YES / NO 
	 

	Vehicle movement under control of Marshals 
	YES / NO 
	 

	Crowd control barriers 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 3 UNLOADING/LOADING 

	
	 
	Comments 

	Separate enclosure well away from public 
	YES / NO 
	 

	Supervised by responsible person 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 4 ELECTRICITY 

	
	 
	Comments 

	Qualified electrician to supervise site installation 
	YES / NO 
	 

	All electrical equipment tested and certified 
	YES / NO 
	 

	Overhead power lines cables crossing site 
	YES / NO 
	 

	Access roads. Overhead power lines - If in doubt as to height consult local electricity company 
	YES / NO 
	 

	Underground cables on field and 
	YES / NO 
	 

	access roads consult local electricity company 
	
	

	Supply of temporary lighting should be 110volts or less 
	YES / NO 
	 

	Transformers and Generators should be fitted with an earth top 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 5 RE-ENACTORS 

	
	 
	Comments 

	Is there a nominated person in charge 
	YES / NO 
	 

	Have an assessment been conducted on the event 
	YES / NO 
	 

	Insurance Certificate Verified 
	YES / NO 
	 

	Is there a detailed plan for any pyro-technics to be used 
	YES / NO 
	 

	Is there a risk assessment 
	YES / NO 
	 

	Is there a plan for misfires 
	YES / NO 
	 

	Is there a clear up plan 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


 SECTION 6 FAIRGROUND 

	
	 
	Comments 

	Inspect the daily logbook 
	YES / NO 
	 

	Inspect Test Certificate of ride/equipment 
	YES / NO 
	 

	Inspect Insurance Certificate 
	YES / NO 
	 

	Inspect layout for safety 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 7 FIRE 

	
	 
	Comments 

	Telephone available 
	YES / NO 
	 

	Adequate portable fire fighting equipment 
	YES / NO 
	 

	Fire Engine 
	YES / NO 
	 

	Siting of portable power generators and similar Equipment 
	YES / NO 
	 

	Site Fire Plan for Fire Brigade 
	YES / NO 
	 

	Additional Water Supplies 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 8 FIRST AID 

	
	 
	Comments 

	First Aid kit available on event build up and breakdown 
	YES / NO 
	 

	Trained First Aid Team on site for duration of event 
	YES / NO 
	 

	Ambulance on site 
	YES / NO 
	 

	Tent or Caravan available for first aid use 
	YES / NO 
	 

	Doctor on call (excess of 10.000 people on site) 
	YES / NO 
	 

	Marquee considered safe for staff and all actions correct 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 9 CATERING & TOILETS 

	
	 
	Comments 

	Caterers meet with local Health & Safety Regulations 
	YES / NO 
	 

	Spot check on competent person(s) 
	YES / NO 
	 

	Provision of hot & cold water 
	YES / NO 
	 

	Adequate toilets including wheelchair accessible toilets 
	YES / NO 
	 

	Toilet cleaning/replacement items 
	YES / NO 
	 

	Sewage disposal 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 10 TRAFFIC 

	
	
	Comments

	Speed limit signs 
	YES / NO 
	 

	Control of car parking 
	YES / NO 
	 

	Restriction of movement non entrants 
	YES / NO 
	 

	Arena control 
	YES / NO 
	 

	Controlled entry & exit to site 
	YES / NO 
	 

	Provision of emergency services 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 11 RUBBISH DISPOSAL 

	
	 
	Comments 

	Adequate refuse containers throughout site 
	YES / NO 
	 

	Bins to be emptied regularly by competent staff 
	YES / NO 
	 

	Adequate protective clothing available 
	YES / NO 
	 

	Off site removal of rubbish by Registered Contractor 
	YES / NO 
	 

	Additional actions/recommendations 
	YES / NO 
	 


SECTION 12 MARQUEES FIRE SAFETY / COMMENTS 

	
	 
	Comments 

	Safety policy explained to marquee controller 
	YES / NO 
	 

	Adequate Exits and Emergency Exits 
	YES / NO 
	 

	Escape routes all clear of obstructions 
	YES / NO 
	 

	Signs for Exit, Emergency, Exit, Fire Points 
	YES / NO 
	 

	Sufficient fire fighting equipment 
	YES / NO 
	 

	Marquee controller issued with knife 
	YES / NO 
	 

	Lighting if used at night 
	YES / NO 
	 

	Emergency lighting 
	YES / NO 
	 

	If catering/ bar, rubbish in container away from marquee 
	YES / NO 
	 

	Marquee considered safe for staff and all actions correct
	
	

	Additional actions/recommendations
	
	


SECTION 13 NOTIFICATION 

	
	 
	Comments 

	Police 
	YES / NO 
	 

	Fire Service 
	YES / NO 
	 

	NHS Ambulance Trust 
	YES / NO 
	 

	Local Hospital / Medical Centre 
	YES / NO 
	 

	Any Other 
	YES / NO 
	 


 

Additional Information:








