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         Responsibilities of an Area Treasurer
Primary Responsibilities:

The primary responsibilities of an Area Treasurer are:

· To ensure that funds are only spent in line with the Trust’s Charitable objectives 

· To ensure that moneys owed to the Trust are collected in a timely fashion

· To maintain proper accounts and provide these to the Trust’s Treasurer on request and annually. 

Details:
1. The Charitable Objectives are shown on the Trust’s own website and are also available from the Charity Commission Website.

2. The conduct of a charity is described on the Charity Commission’s website and further useful detail on finances can be found here: https://www.charitycommission.gov.uk/detailed-guidance/money-and-accounts/ .
It is important to understand that all money collected in the Trust’s name is the property of the whole Trust not the Area affiliates or the Area.

3. Any funds spent should be duly accounted for.  This means retaining invoices (scanned copies are acceptable).  The Treasurer must be able to demonstrate that the funds were spent in line with a previously agreed decision of the Area.  The simple way of annotating the bank statement appropriately in order that an Income and Expenditure statement can be prepared later, is adequate.
4. Area Membership fees are not allowed.  Those attending Area meetings may be asked to support the costs of holding the meeting although this must be on a voluntary basis and cannot be obligatory.
5. Should the Area wish to seek a grant then this should be applied for to the Council of Management before 1 November each year.  Exceptionally grants may be considered at other times of the year.  The annual grants procedure is described on the Area Support webpage.  If any other form of grant is to be sought (e.g. National Lottery) then this must be agreed with the Trust’s Treasurer.

6. For VAT purposes, trading by the Area is not permitted.  If there is a desire to sell items bearing the Area logo then this should be arranged through the Trust’s Shop. 

7. The Treasurer must be the main signatory on the Area bank account.

8. The Area is not permitted to depreciate Fixed Assets.  Any full value of any assets purchased will be written off in the current year.
9. The Area Treasurer is responsible for ensuring that an Income and Expenditure (I&E) Statement is prepared for each show run under the Area’s auspices.  This should be prepared within a month of the show – if necessary on an estimated basis.  A final I&E Statement should follow as soon as possible.  These statements should be sent in electronic form to the Trust’s Treasurer.
10. Annually an Income and Expenditure Statement must be prepared covering the period 1 October to 30 September. This must be submitted in electronic form to the Trust’s Treasurer during the following October.  The format for such a statement is given on the Area Support webpage.
11. The Trust’s Treasurer is ultimately responsible for the Trust’s finances and advice can and must be sought should difficulties arise.
12. When an Area Treasurer leaves office or the Area closes, he or she must hand back all documents (cheque books, bank statements, I&E statements) to an officer of the Trust (the Area Secretary, newly appointed Treasurer or a Council member). 
------------------------------------------------------------------------------------------------------------------

In signing this form I agree that I have read and understood the responsibilities of an Area Treasurer and that I will carry these out to the best of my abilities at all times.

Signed:  …………………………………………………………
Print Name:  ……………………………………………………
Area Represented:  …………………………………………...

Date:  .…………………………………………………………..
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